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ADAM SMITH COLLEGE

What happens if your attendance
becomes unsatisfactory?

Throughout your course, your attendance at College will
be regularly checked. If, at any time, it falls below an
acceptable level (80% of possible class attendances),

Stage 1 of the Attendance Procedure will be carried out.

You will receive a Stage 1 Action Plan warning you that
your attendance is unsatisfactory.

If you are missing classes because of problems you are
having, there are various ways in which the College can
offer you help and support. These are listed in the
Stage 1 Action Plan.
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If, after you receive the Stage 1 Action Plan, your
attendance does not improve or if it falls to an
unsatisfactory level again later in your course, Stage 2
of the Attendance Procedure will be carried out.
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You will receive a letter and Stage 2 Action Plan. You
must immediately carry out the instructions outlined in
the Action Plan and complete an Attendance Agreement.
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If you don’t complete an Attendance Agreement or if you
fail to comply with the actions described in the
Agreement, your place on your course will immediately
be withdrawn and any funding you receive will be
stopped.
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You will not receive any further warnings.

% You will receive a letter notifying you that your place on the
a course has been withdrawn and that any payments you

g receive have been stopped. If you feel the decision to remove
e you from your course is unfair, you can appeal in writing to
=) the Student Funding Manager within five working days.
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